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	Federal Aviation
Administration

	MMEL Policy Letter 31, Revision 3

	Date:
	January 20, 2011

	To:
	All Region Flight Standards Division Managers
All Aircraft Evaluation Group Managers

	From:
	Manager, Air Transportation Division, AFS-200

	Reply to Attn of:
	Manager, Technical Programs Branch, AFS-260

	MMEL GLOBAL CHANGE

PL-31 is designated as GC-171 

This Global Change (GC) is an approved addendum to all existing MMEL documents. Operators may seek use of the specific relief contained in this policy letter by revising their Minimum Equipment List (MEL).  In doing so, each applicable sample proviso stating the relief in this policy letter must be copied by using equivalent text in the operator’s MEL.  Approval of a revised MEL is gained using established procedures, through the Operator’s assigned Principal Operations Inspector (POI).

	SUBJECT:
	MMEL Format Specification

	MMEL CODE:
	00 (General)

	REFERENCE:
	PL-31, Revision 2, dated October 15, 2009

PL-31, Revision 1, dated August 15, 1997

Previous PL-28 items 3 and 11, dated 19 May 1987

PL-41, no date and PL-44, no date 
PL-61, dated March 19, 1993 

	PURPOSE:

	This policy letter provides the Aircraft Evaluation Groups (AEGs) a Master Minimum Equipment List (MMEL) format specification document.

	DISCUSSION:

	Revision 3 revises Policy specification 12 back to the policy prior to Revision 2 (applicable FARs should not be identified).

Revision 2 reformatted policy letter, clarifies existing policy, added three specifications and makes editorial changes. Specifications have been rearranged to better align their application to the MMEL format.  New specifications are identified by their number in this rearranged sequence: Specification 1 directs use of the attached MMEL title page template when drafting or revising MMELs; Specification 5 directs the use of exact nomenclature when referencing annunciators or EICAS messages; and Specification 8 outlines the use of three asterisks "***" to identify optional installed equipment. Additionally, Specification 7 expands guidance on notation for deleted or moved relief, and Specification 23 is revised to add further guidance regarding the use of NOTEs.



	Revision 1 reformatted policy letter with no change to policy. The use of "OR" has caused confusion as to which set of provisos are required for dispatch. Deletion of "OR" wherever possible and repeating the provisos needed will help eliminate this confusion. This policy is stated in Specification 22. The Board was asked to consider deleting "if Installed" from the notes and definitions section of the MMEL. The term "if installed" was no longer needed and in some cases caused confusion. Chairmen should review all MMELs for which they are responsible and remove the term "if installed" through the normal FOEB revision schedule and process.

Nonstandard use of the change bar or its omission has resulted in confusion by industry as to its intended use in MMELs. Specifications 2 and 3 graphically identify all current changes. The process used in administering MMEL items in which relief has been eliminated has created confusion among users after a revision to an MMEL. It is necessary to develop a standard procedure to indicate when items are deleted from, combined with, or moved in an MMEL. Specification 7 defines such a procedure.

Item 4 in the DEFINITIONS section of the Master Minimum Equipment List/Minimum Equipment List (MMEL/MEL) indicates that an inoperative item must be placarded to inform and remind crew members and maintenance personnel of inoperative equipment. Industry representatives have taken the position that since all inoperative items in the MMEL/MEL are required to be brought to the attention of the flight crew and maintenance personnel, using an asterisk to identify placarding needs is superfluous. Evolving technology on newer aircraft equipped with EICAS, FADEC, etc., automatically "placards" a system or equipment when it experiences a failure. All asterisks used to identify the need for placarding in MMELs/MELs may be deleted at the earliest opportunity. Specification 24 states this policy.

	POLICY:

	1. Use the attached title page template when drafting or revising an MMEL.

2. For each page of the MMEL that is revised, change bars are to be placed to the right of the proviso for every line of text that is changed due to addition or deletion of either word or character.

3. All change bars applicable to the previous revision of the MMEL are to be removed prior to release of the next revision. This applies to all pages, including those not affected by the new revision.

4. Identify sub-system titles in column one with 1), 2) etc. For example,

28-xx Fuel Quantity Indicating System

1) Main Tank

2) Center Tank

5. When referencing annunciations or EICAS messages, use exact panel or EICAS nomenclature.

6. Delete or do not include any items that must be operative for all conditions.

7. When a relief item is deleted or moved, the item name and sequence number will be retained in the MMEL, with an appropriate notation in the REMARKS or EXCEPTIONS column. Include the revision number of the deleted or moved relief item. For example,

1) Relief is deleted entirely:  "Deleted, Revision X."

2) Relief is combined with relief at another location:  "Relief combined with ATA 31-XX, (Relief Title), Revision X."

3) Relief is moved to another ATA chapter:  "Relief moved to ATA 31-XX, Revision X."

4) Relief is moved to another FAA approved document:  "Relief moved to (Document Name), Revision X."

The item name, sequence number and notations may be deleted from the MMEL/MEL with the next numbered revision provided permanent documentation of this change is retained by the AEG.

8. Use three asterisks "***" below the relief item number to identify optional equipment that may have been installed on some models of aircraft.

9. In Number Installed or Number Required for Dispatch columns, use a number whenever possible; otherwise, use a "-" with proper qualification.

10. When only one proviso condition exists, arrange it into the statement of relief.

11. Where a control or switch position is specified, indicated by label, or special emphasis is required, use all caps instead of underlining, e.g., ON-OFF; OPEN-CLOSED. Use of the word "position" in reference to ON-OFF, OPEN- CLOSED, is often redundant and need not be included.

12. When the term "As required by FAR" or "Any in excess of those required by FAR may be inoperative" is used in the proviso, the applicable FAR should not be identified (e.g., FAR 91.33).

13. Where a proviso refers to another item listed in the MMEL, typically to require that item be operative, the item will always be referred to using the exact same title as listed. The relief item number will generally not be used to reference an item.

14. When there is an "(M)" or "(O)" in the REMARKS or EXCEPTIONS column, remarks or proviso(s) are required for clarification.

15. Whenever possible, all limiting altitudes stated should include the words "or below" (e.g., "10,000 feet MSL or below", "FL 310 or below").

16. The word "operative" should be used instead of "operable".

17. Delete the word "the" wherever possible.

18. Delete all instances of "if installed".

19. Use letter and parenthesis, e.g., a), b), etc., to identify proviso conditions.

20. Indent proviso condition identifiers and subsequent text approximately six spaces, and delete line space between proviso conditions.

21. Use a comma after all proviso conditions, and prior to the last one use ", and". Use a period after last proviso condition. For example, 

a) First condition,

b) Second condition, and

c) Last condition.

22. Delete the word "OR" when it is located between proviso conditions. Each set of needed proviso conditions should be repeated as required to eliminate the use of "OR".

23. Each NOTE applies to only the relief proviso it immediately follows, and shall be located in the REMARKS or EXCEPTIONS column, using all caps for the word "NOTE".  NOTEs should be repeated as necessary following each applicable proviso. Where there is only one NOTE, do not number it. Where more than one NOTE occurs, number them, (e.g., "NOTE1:" "NOTE 2: ").

24. Delete all single asterisks "*" used to indicate the need for placarding. The requirement to placard MMEL items is stated in Policy Letter 25 Definitions.




Each Flight Operations Evaluation Board (FOEB) Chairman should apply this policy to affected MMELs through the normal FOEB process.

John Duncan, Manager

Air Transportation Division, AFS-200
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